TRUONG PAI HQC Y-DUQC CONG HOA XA HQI CHU NGHIA VIET NAM

HOI PONG THI TUYEN SINH SDH 2022 Péc lip — Tw do — Hanh phiic
sé: 180 DHYD-HPTSSPH2022 Thai Neuyén, ngay 26 thing 8 ndm 2022
QUY PINH

QUYEN HAN VA TRACH NHIEM CUA TRUONG BAN, THU KY,
CAN BO COI THI, GIAM SAT PHONG THI VA TRAT TU VIEN,
CONG AN BAN COI THI

Céin cik Quyét dinh s6 02/2001/QD-BGDPT ngay 29/01/2001 cua Bé truomg Bé
Gido duc va Dao tao vé viéc ban hanh Quy ché Tuyén sinh Sau Dai hoc;

Can cit Thong tu sé 15/ 2020/T T-BGDDT ngay 20/5/2020 cua Bé truong Bo
Gido duc va Pao tao vé viéc Ban hanh Quy ché thi tot nghiép trung hoc pho thong.

Can cir Thong tu 56 08/2022/TT- ~BGDDT ngay 6/6/2022 ciia Bé truong B Gido

duc va Pao tao vé viéc Ban hanh Quy ché tuyén sinh Pai hoc, tuyén sinh cao dangy;
nganh Gidao duc Mdm non;
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Ciin cir Quyét dinh s6 1637/2001/QP-BYT ngdy 25/5/2001 ciia B truéng Bo Y € |

\
\

vé viée ban hanh Quy ché dao tao chuyén khoa ccfp 1I; \ o\
_ Cancir Quyét dinh s6 1636/2001/QD-BYT ngay 25/5/2001 ctia B truomg Bo Y té X
vé viée ban hanh Quy ché dao tao chuyén khoa cap I;
Ciin ctr Quyét dinh s6 1668/QD-PHYD ngay 05/9/2016 cia Hi¢u truedng Truong
Dai hoc Y-Dwoc, Dai hoc Thdi Nguyén vé viéc ban hanh Huong ddn thuc hién Quy
ché dao tao Chuyén khoa cap 1l Sau dai hoc;
Ciin cit Quyét dinh s6 1670/QD-DHYD ngay 05/9/2016 cia Hiéu trudng Truong
Daf. hoc Y-Dugc, Pai hoc Zhdi Nguyén vé viéc ban hanh Huéng dan thuc hién Quy
ché dao tao Chuyén khoa cap 1 Sau dai hoc;
_ Cdn cit Quyét dinh s6 922/QD-DHYD ngay 16/5/2022 vé viéc thanh ldp Hoi
dong thi tuyén sinh Sau dai hoc nam 2022;
Hiéu trudng - Chiu tich Hji dong thi Tuyén sinh Sau dai hoc ndm 2022 Truong
Pai hoc Y-Dugc, Pai hoc Thdi Nguyén Quy dinh quyén han va trach nhiém cta
Truéng ban, thu ky, cén bg coi thi, gidm sat phong thi, trdt ty vién, céng an thuéc Ban
coi thi Tuyén sinh Sau dai hoc ndm 2022 nhw sau:

1. TRUONG BAN COI THI

- Thay mit Chu tich H6i dbng Tuyén sinh diéu hanh todn bd cdng tic coi thi theo
cac Quy dinh hién hanh;

- Trudng ban coi thi phéi bao dam céc phong kho6ng st dung trong budi thi thudc
khu vyc thi phai dugc khéa va niém phong; cac phuong tién thu, phat thong tin ca
nhin (néu cd) cla tat ca nhirng ngudi 1Am nhiém vu tai H4i dong thi phai dugc luu gitt
tai phong Hoi dong;

_ Nhén d? thi tir can b van chuyén @& vao diu mdi budi thi;
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- T chirc cho cén b coi thi (CBCT) va can bd gidm sat phong thi bét thim phén
cdng nhi€ém vu coi thi, bdo dam nguyén tic mdt CBCT khong coi thi qua mét 1an tai
mdt phong thi trong ky thi;

- Piéu khién hiéu 1énh thi theo quy dinh;

- Nhén ban giao va quén ly dé thi thira ctia cic phong thi trong mdi budi thi. Cac
tai dyng d€ thi thira phai dugc ni€m phong, khong dugc dé de thi lot ra ngoai; Cudi
moi budi thi s6 d€ thi thira dugc ban giao cho thudng tryc Hoi dong Tuyén sinh cung
V@i céc bai thi ctia budi thi do;

- Ky xac nhén vao cac bién ban xi ly thi sinh vi pham Quy ché sau khi kiém tra
cic can bd coi thi da xir Iy dtng theo Quy ché tuyén sinh sau dai hoc;

- Sir dung con diu ctia Nha truong dé déng d4u niém phong céc ti dung bai thi;

- Xir Iy céc tinh hubng xay ra trong céc budi thi. Néu tinh hinh phirc tap phai béo
cao ngay cho Chu tich Hoi dong Tuyén sinh giai quyét.

2. THU KY BAN COI THI

Thu ky trudng cing céac iy vién thu ky Ban coi thi ¢6 nhiém vu gitp Trudng Ban
coi thi thye hién cac cong viéc sau day:

2.1. Nhi¢m vu chung

Giip Trudng ban coi thi vé cong viéc diéu hanh chuyén mén k§ thuat nghiép vu
coi thi theo Quy cheé ctia B6 GD&DT, cic quy dinh cia Pai hoc Thai Nguyén va ctia
Nha truong.

2.2. Nhié¢m vu cu thé

- Chuénv bi diy du cac van ban phuc vu cong tac coi thi @& Truéng ban phd bién
trude toan thé CBCT va nhitng ngudi tham gia cdng téc coi thi;

- Cling Trudng ban kiém tra khu vire thi, phong thi trong sudt qua trinh t6 chirc
thi;

- Quan ly phu hiéu va phat phu hi¢u cho ngudi tham gia coi thi va nhimg ngudi
lam céc nhi€ém vu khac tai diém thi theo quy dinh;

- Lap bién ban giao nhan d& thi va phat dé thi timg phong thi;

-’Chuén bi céc tai liéu: Quy ché; Hudng din cong tac coi thi; cic vin ban, giéy
thi, giay nhap, tai dung bai thi, danh sach thi sinh dy thi, danh sach anh, cac biéu mau
... €0 lién quan cho tirng budi thi;

- Kiém tra, theo ddi viéc xir Iy nhitng thi sinh vi pham quy ché theo Quy ché hién
hanh;

- Thu d@ thi thira ciia cic phong thi;

- Thu danh sach gach tén thi sinh khong tham dur thi dé ndp cho Hbi dbng Tuyén
sinh sau buoi thi thir nhat;

_ - Nhan ban giao bai thi cia mbi budi thi. Cing CBCT thir nhét va CBCT thir hai
doi chi€u ki€m tra toan b thi dung bai thi, bién ban kém theo day di, c~hinh xac ding
quy trinh, quy dinh, gidm st 2 CBCT niém phong ti dung bai thi tai cho;



- Thu lai gidy thi thira, gidy thi viét hong va bién ban giao ndp bai thi va tinh hinh
mon thi cta tirng phong thi theo budi thi;

_ - Thu lai cac véan ban va tai liu co lién quan dén cong tac coi thi dé phuc vu cho
budi thi sau. Keét thic mon thi cudi ciing phai thu lai toan bo cac vén ban va tai li€u co
lién quan dén cong tac coi thi ndp lai cho Hoi dong Tuyén sinh;

- B6 va niém phong thi dyng bai thi, 1am bién ban tbng hop béo cdo giao nhin
bai thi va tinh hinh thi theo timg budi thi v ndp cho thudng truc Hoi dong Tuyén sinh
vao cudi moi budi thi.

3. CAN BQ COI THI

- Phai c6 mit dang gid tai Diém ghi dé 1am nhiém vu; trong khi thyc hién nhiém
vu coi thi, khong dugc mang cic thiét bi thu phat th’6ng tin; khong dugc lam viéc
riéng, khong duge hit thude, khdng dugc sir dung d6 udng c6 con;

- Khi c6 hiéu 1énh, CBCT thir nhét goi tén thi sinh vao phong thi, CBCT thir hai
ding Thé du thi va Danh sch anh cia thi sinh dé bi chiéu, nhan dién thi sinh; hudng
dan thi sinh ngdi dung chd quy dinh va kiém tra cac vét dung thi sinh mang vao phong
thi, tuyét d6i khong dé thi sinh mang vao phong thi cac tai liéu va vit dung bi cim theo
quy dinh tai Diu 14 Quy ché thi t6t nghiép trung hoc phd théng;

_ Khi c6 hiéu 1énh, CBCT thtr nhét di nhan @& thi, CBCT thir hai nhéc nh¢ thi
sinh nhitng diéu cin thiét v& ky luat phong thi; ghi rd ho tén va ky tén vao cac to gidy
thi, gidy nhap du dé phat cho thi sinh (khong ky thira); huéng dan va kiém tra thi sinh
ghp gidy thi ding quy céach, ghi s6 bao danh va dién du thong tin thi sinh vao cic myc
can thiét cia gidy thi trudc khi 1am bai;

_ Khi c6 hiéu 1énh, CBCT thir nhét gio cao tii d& thi dé thi sinh thdy 18 ca mat
trede va mit sau con nguyén nhén niém phong, yéu chu hai thi sinh chimg kién va ky
vio bién ban x4c nhén bi dé thi con nguyén nhin niém phong; mé bi dung dé thi, kiém
tra s6 Iwong dé thi (ndu thira, thiéu hojc 1an dé thi khic, cin bao ngay cho Trudng
Piém thi xit Iy); phét dé thi cho timg thi sinh;

Khi thi sinh bt diu 1am bai, CBCT thit nhét dbi chiéu anh trong Thé dy thi va
Danh sach anh cua thi sinh véi thi sinh dé nhan dién thi sinh, ghi rd ho tén va ky vao
chc tor gidy thi, gidy nhép cua thi sinh; CBCT thir hai bao quét chung; trong gid lam
bai, mot CBCT bao quét tu diu phong dén cubi phong, CBCT con lai bao quat tir cudi
phong dén dau phong cho dén hét gio thi; CBCT khong dugc dimg gén thi sinh, gitp
d& thi sinh 1am bai thi duéi bat ky hinh thirc ndo; chi dugc tra 151 cong khai tai phong
thi cac cau héi cua thi sinh trong pham vi quy dinh;

- CBCT ky va ghi ho tén vao céc to gidy thi, gidy nhap phat bd sung cho thi sinh
duge thuce hién theo quy trinh quy dinh (khdng ky thira);

_ CBCT phai bao vé d& thi trong gids thi, khong dé lot d& thi ra ngoai phong thi.
Sau khi tinh gi®r 1am bai 15 phit, CBCT np cac dé thi thira @3 dugc niém phong cho
ngudi dwge Trudng Diém thi phan cdng;

- Chi cho thi sinh ra khéi phong thi som t)hét sau 2/3 (hai phén ba) thoi gian lam
bai sau khi thi sinh da nop bai 1am, dé thi va gidy nhép; néu thi sinh nhat thiét phai tam
thoi ra khéi phong thi thi CBCT phai bao cho cén bd gidm sat phong thi dé phdi hop
thuc hién theo quy dinh;



- Neu c6 thi sinh vi pham ky lugt thi CBCT phai lap bién ban xir 1y theo ding quy
dinh; néu c6 tinh hudng bt thudmg phai bao c4o ngay cho Truéng Diém thi giai quyét;

- Trudc khi hét gio 1am bai 15 phat, CBCT théng bao thdi gian con lai cho thi
sinh b1et

- Khi ¢6 hi€u 1énh hét gitr 1am bai, CBCT thtr nhét phai yéu ciu thi sinh ngimg
lam bai ngay va tién hanh thu bai, k& ca bai thi cia thi sinh d4 bi 1ap bién ban; CBCT
thir hai duy tri trat tu va ky ludt phong thi; CBCT thir nhét vira goi tén ting thi sinh lén
ndp bai thi vira nhin bai thi cia thi sinh; khi nhén bai thi, phai dém du sé t& gidy thi
cia timg bai, yéu cdu thi sinh tr ghi dung s t& glay thi d3 nép va ky tén vao 02 (hai)
Phiéu thu bai thi; chi khi thu xong toan bd bai thi, phiéu TLTN cta ca phong thi méi
cho phép cac thi sinh r&i phong thi;

- Cac CBCT kiém tra, xép bai thi ctia timg thi sinh theo thir tr ting dn cua sb
bao danh trong phong thi va cho vao thi dl_mg bai thi; CBCT thir nhét truc tiép mang
ti dyng bai thi, 02 (hai) Phiéu thu bai thi, cac bién ban xtt ly ky luat va tang vat kem
theo (néu c6) cung CBCT thir hai dén ban giao cho thu ky : Piém thi ngay sau mbi budi
thi; khi ban giao phai kiém dém cong khai va d6i chiéu sb bai, s6 t& cia timg bai thi,
Phiéu thu bai thi va cc bién béan xir Iy ky ludt ciing tang vat kém theo (néu co);

- Sau khi dugc kiém dém xong, bai thi v 01 (mdt) Phiéu thu bai thi cia mbi
phong thi dugc dua vio tai dung bai thi ciia phong thi d6; duge thr ky Diém thi cing
hai CBCT niém phong tai chd; nhan niém phong dugc dan vio chinh giira tit ca cac
mép dan ciia tii dung bai thi, Truéng Piém thi va thu k¥ truc tiép kiém dém ky va ghi
15 ho tén trén nhén niém phong, hai CBCT ky giép lai giita nhdn ni€ém phong va tii
dung bai thi rdi dong déu giap lai nhan ni€ém phong; sau d6, dung bing keo trong subt
dan vong quanh doc theo chiéu dai mép déan cua thi du'ng bai thi va pha 1€n nhan niém
phong; Thu ky Piém thi va hai CBCT ghi 16 ho tén va ky vao bién ban ban glao Phiéu
thu bai thi con lai clia phong thi dugc d bén ngoai, ndp cling véi thi bai thi va hd so
coi thi dugc ni€ém phong.

4. GIAM SAT PHONG THI

- Giam sat vié€c thyuc hién chirc trach, nhiém vu cia CBCT, céic thanh vién khac
tai khu virc duge phan cong; gidam sat thi sinh dugc CBCT cho phép ra ngoai phong
thi;

- Kip thoi nhic nhd CBCT, trt tir vién, cong an, nhn vién y té va 14p bién ban
néu cac dbi turong trén vi pham quy ché thi;

- Kién nghi Truéng Ban coi thi dinh chi viéc thuc hién nhiém vu hodc thay dbi
CBCT, trat tir vién, cong an, nhan vién y t€ n€u c6 vi pham;

- Yéu ciu CBCT lap bién ban thi sinh vi pham quy ché thi (néu cd);

- Phéi hgp véi céc doan thanh tra thi trong viéc thanh tra, xir Iy vi pham.

5. TRAT TU VIEN (BAO VE), CONG AN

- Giit gin trit fir an ninh tai khu vuc duge phan cong bao v¢; khong duge sang
cac khu wirc khac;

- Khong dé bat ky ngudi nao khong c6 trach nhiém vio khu vy minh phy trach;
khéng b6 vi tri, khong lam viéc ri€ng trong khi 1am nhiém vu, khéng dwoc vao phong

thi, khéng dugc trao ddi vai thi sinh;
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- B4o cao Truéng Diém thi vé cac tinh hudng xay ra trong thai gian thi dé kip
thoi xur ly;

- Riéng cong an dugc cuir dén hd tro Hoi ddng thi con c6 nhiém vy ép tai, bao vé
an toan dé thi va bai thi.
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