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QUY DINH
QUYEN HAN, TRACH NHIEM CUA BAN LAM PHACH
VA QUY TRINH LAM PHACH BAI THI TUYEN SINH SAU PAI HQC

Céin cir Quyét dinh sé 02/2001/QD-BGDDT ngay 29/01/2001 cia Bf trudng BS
Gido duc va Pao tao vé viéc ban hanh Quy ché T uyén sinh Sau Dai hoc;

Céin cit Thong tw 15/2020/TT-BGDDT ngay 26 thdng 5 ndm 2020 cia Bj trudng
B¢ Gido duc va Pao tao vé viéc Ban hanh Quy ché thi tot nghiép trung hoc pho" thong
nam 2020;

Céan cit Théng tw 05/2021/TT-BGDDT ngay 12 thdng 03 ndm 2021 cia B
trwong Bé Gido duc va Dao tao vé viéc Stra déi, bé sung mot 56 diéu cia Quy ché thi
16t nghiép trung hoc phé théng (THPT) ban hanh kém theo Thong tw 15/2020/TT- /7 08=~
BGDDT; 1/

Céin cir Ké hoach tuyén sinh sau dai hoc nam 2022,

Hiéu truong - Chu tich Hoi ddng thi Tuyén sinh Sau dai hoc ndm 2022 Trudng &
Pai hoc Y-Dugc, Pai hoc Thai Nguyén ban hanh Quy dinh quyén han, trach nhiém
ctia Ban Lam phach va Quy trinh 1am phdach bai thi tuyén sinh sau dai hoc, nim 2022,
cu thé nhur sau:

1. Ban Lam phach

1.1. Nhiém vu, quyén han ciia Ban Lam phdch

- T4 chirc 1am phéch theo quy dinh;

- Trong qua trinh 1am phéch, néu can bd 1am phach phat hién bai thi c6 ddu hiéu
b4t thudong thi bao ngay cho Trudng Ban Lam phach xem xét, xir 1y;

- Nhén bai thi duge déng trong céc tii con nguyén niém phong tir Ban Thu ky
Hoi ddng thi;

- Lam phach va bao mét s phéch ctia céc bai thi;

- Niém phong va bao quan dAu phach theo ché d6 mat trong sudt thoi gian chdm
thi cho dén khi hoan thanh quy trinh chdm thi;

- Ban giao bai thi d lam phach duge dong trong ti con nguyén ni€ém phong cia
Ban Lam phach cho Ban Thu ky Hoi dong thi;
- Ban giao d4u phach dugc déng trong tii con nguyén niém phong clia Ban Lam

phach cho Ban Thu ky Hoi ddng thi sau khi hoan thanh quy trinh chim thi.
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1.2. Nhiém vy, quyén han ciia Truéng Ban Lam phdch

Trudéng Ban Lam phach diéu hanh todn bo hoat dong lam phach bai thi; chju trach
nhiém trude Chi tich Hoi ddng thi v& két qua thuc hién nhiém vu ctia Ban Lam phéch.

1.3. Nhiém vy, quyen han ciia uy vién thuw ky Ban Lam phdch

Céc uy vién thu ky clia Ban Lam phdch chiu trach nhiém vé két qua thuc hién
nhiém vy, quyén han theo phan céng hogc ty nhiém cia Trudng Ban Lam phach.

Thyc hién chuén bj co s& vét chét cho cong tac 1am phéch.

1.4. Nhiém vy, quyén han ciia uy vién Ban Lam phdch

‘ Céac uy vién cia Ban Lam phéch chiu trich nhiém vé két qua thyc hién nhiém vy,

quyén han theo phén cong hogc tiy nhiém clia Truéng Ban Lam phach.

1.5. Nguyén tic lam vigc ciia Ban Lam phdch

- Ban Lam phéch 1am viéc djc 1ap v6i cac Ban khéc cia Hoi dong tuyen sinh, dat

duéi sy chi dao tryc tiép ctia Chu tich Hoi dbng tuyén sinh; chi dugc tién hanh cong
viéc lién quan dén bai thi khi c6 mit it nhét tir 02 uy vién clia Ban Lam phéch trd 1én;

- Ngudi tham gia duge céch ly, chi dwoc hoat dong trong pham vi cho phep, chi
duge ra khoi khu vuce cach ly sau khi két thiic viéc 1am phach. Trong trudng hop dic
biét, dugc sy dong y ciia Chu tich Hoi ddng tuyén sinh hoic Truéng Ban Lam phach,
cac thanh vién méi duge ra khéi khu vue cach ly dudi sy gidm sét ctia cong an, bao v¢.

- Khu virc 1am phéch phéi bao dam an ninh, an toan c6 du phuong ti€én phong
chdy, chita chdy va c6 cong an bao v¢ lién tuc 24 gid/ngay; khong c6 thiét bi thu phat
théng tin va hinh inh; ngudi tham gia lam phach khong duoc mang céc thiét bi thu
phét thong tin vao khu virc 1am phach.

- Phuorng thirc 1am phach Chu tich Hoi dong thi quyét dinh phuorng thirc lam
phach, s phach dugce sinh ngau nhién tir phan mé&m may tinh, bao dam mdi bai thi (s6
béo danh) twong ung duy nhét véi 01 (mot) sb phéch. Viée gieo phach chi dugc thue
hién trong khu vyc céach ly duéi su chimg kién cta thanh tra.

2. Quy trinh lam phach bai thi

- Thu ky truéng didm danh sy ¢6 m3t ciia cic thanh vién theo Quyét dinh.

- Truéng ban Lam phach chi dao va phén cong nhi¢m vu cho céc thanh vién.
Buwéc 1: Cong tdc chuin bj lam phdch

Thu ky Ban Lam phéch chuén bj diy di co s& vat chét, bao gdm:

- Tai d& dung bai thi, dAu phach, danh sach phach va danh sach phong thi. Bén
ngodi tii c6 dan gidy d& ghi thong tin: DSi tugng, mén thi, s6 bai thi, s6 to gidy thi, s6
dAu phach.



- Co s& vat chit phuc vu cong tic 1am phach: may tinh, mdy in, gidy, kéo, hd dan,
gidy niém phong, but bi do, phiéu béc thim cho cén b 1am phach, ...

- MAu bién ban ban giao.

Budc 2: Tao phach

- Thu ky Ban Lam phéch tdng hop danh sich thi sinh céc phong thi. Thyc hién
sinh s6 phach ngdu nhién tir phin mém m4y tinh (Danh sach phéch), bdo dam mbi bai
thi (m3i sb bao danh) twong img duy nhit v&i 01 sb phéch.

- Chay dai phach theo timg chuyén nganh cia ting dbi trong. In Danh sach
phéach theo timg chuyén nganh.

Buedc 3: Dén tii bai thi

- Trudc khi tién hanh 1am phach bai thi, Truéng Ban Lam phach cén cif vao sd
lrong phong thi, sb bai thi ciia timg mén thi dé quyét dinh ddn thi bai thi cho phit hop.

- Cén b dugc phén cong cét tii dyng bai thi, kiém tra s6 bai thi, sb tr gidy thi,
s6 béo danh ghi trén timg to gidy thi, dbi chiéu véi danh sach ky ndp bai thi va sd ghi
trén t4i dung bai thi.

- Truong hop thi sinh ghi thiéu s§ béo danh thi bao cdo ngay cho Thu ky, lap
bién ban xAc nhdn vA ghi vao bai thi sé bao danh bj thiéu (ddm bédo ghi s6 bso danh
dng v6i sb béo danh ca thi sinh).

- Néu sé bai thi, sb t& gidy thi khéng tring khép danh sach ky nop bai thi vé\so
ghi trén ti dyng bai thi phai bdo cdo ngay véi Trudng ban 1am phach de xem Xet;, x\;
Iy. Thu ky Ban Lam phéch 13p bién ban xac nhén va ghi s6 bai thi/td glay thi thitc' fe
vao bi tai dung bai thi. Ban Lam phach ban giao Bién ban d4 13p cho Thu ky HJi do#lg :

/S
tuyén sinh. W

- Tién hanh ddn bai thi theo timg chuyén nganh, ctia timg d6i tuong, duéi su'"cﬁéu
hanh cua Thu ky Ban Lam phéch.

- Sau khi dbn tii, ghi ddy di théng tin mén thi, b bai thi, sb to gidy thi trén ti
dung bai thi va ban giao tui dung bai thi ndy cho Thu ky Ban Lam phach.

Buwdc 4: Ghi phdch bai thi

- C4n bd 1am phéach bbc thim ngiu nhién thi bai thi, nhan ban giao thi bai thi,
danh séch phéach, dém bai thi va d6i chiéu v6i thoéng tin duge gh1 trén tii dung ba1 thi.
Trudng hop khong khép thi bao Thu ky Ban Lam phach dé kidm tra. Sau d6 vé vi tri
quy dinh dé tién hanh ghi phach bai thi.

- Cén b ghi phach dbi chiéu danh séch phach d€ tién hanh ghi phach bai thi.
Trong qué trinh ghi phach bai thi, can bd lam phach khong tu y di chuyén ra khéi vi tri
d3 quy dinh, ¢6 trach nhiém quan 1y phach va bai thi.



- Trong qua trinh 1am phéch, néu phat hién bai thi c6 déu hiéu bt thuong, cén bd
1am phach phai bao cédo ngay v6i Truéng Ban Lam phach dé xem xét, xr Iy.

- Doc phéch bai thi theo quy dinh.

- Cubn dAu phach bing danh sach phach. Ghi ddy du thong tin bén ngoai danh
sach phach, bao gbm: Pbi tugng, chuyén nganh, mén thi, s6 bai thi, sb t&r gidy thi.

Buwdc 5: Ban giao tii bai thi da ghi phdch

- Ngay sau khi hodn t4t ghi phach bai thi, cin b 1am phéch kiém tra, ddi chiéu
véGi cac thong tin ghi trén ti dung bai thi.

- Can bd lam phach giao s6 bai thi'va sb to gidy thi hién c6 trong toi dung bai thi,
d4u phach cho Thu ky Ban Lam phach kiém tra.

Budc 6: Niém phong tii dung bai thi, tii ding danh sdch phong thi, tii dung

ddu phdch

- Sau khi Thu ky Ban Lam phach kiém tra tdi dung bai thi, can bd 1am phéch
niém phong tii dung bai thi.

- Thu ky Ban Lam phach niém phong ti dung ddu phéch, tii dung danh sach
phong thi.

Budc 7: Ban giao bai thi, diu phdch, danh sdch phong thi cho Thw ky Hpi
dong tuyén sinh

- Trudng Ban Lam phach ban giao toan by cic ti dyng bai thi da 1am phach (da
niém phong, c6 chit ky cua Truéng Ban Lam phach trén tem niém phong) cho Ban
Thu ky Hoi dbng tuyén sinh. Viéc ban giao dugc 14p thanh bién ban.

- Truéng Ban Lam phach ban giao Tui dung d4u phach cho Ban Thur ky HDTS sau
khi c6 két qua chim thi.

- Truéng Ban Lam phach ban gido Tui dung danh sach phong thi cho Ban Thu
ky Hoi déng tuyén sinh luu giit trong thoi han quy dinh cia Quy ché tuyén sinh.
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